ATTENDANCE

Students are expected to be in school except in cases of emergency illness, or school-approved absences. Following is a summary of the Desert Vista procedures. 

What is the Attendance Line?

The attendance line is a 24-hour automated telephone system to be used only by parent or legal guardian to call and leave a voice mail message if:

A student is at school and needs an off-campus pass to leave school early.

A student is absent for the entire day or will arrive more 

      than 10 minutes late to school.

C.  Attendance calls are not accepted through the switchboard.
How to use the Attendance Line?

A. To Request an Off-Campus Pass
If a student is on campus and needs to leave school early, he/she must have an off-campus pass. A parent or legal guardian must call the Attendance Line at 480-706-7906, press option #1, and leave the following information:

1.  Student’s name  - please spell the first and last name clearly.

2.  Student ID number.

3.  Identify your relationship to the student

4.  Date and time the student will be leaving campus. State if

     the student will be driving him/herself off campus or 

     identify the person picking the student up in the front office.

     Please note: Students are not permitted to leave school 

     without first receiving an off-campus pass from the front 

     office. Students must sign out in the front office before 

     leaving campus. A student who leaves campus without an 

     off-campus pass will be truant.  Due to Desert Vista closed 

     campus policy, students are not allowed to leave during 

     their lunch hour unless parent or legal guardian picks 

     them up.

B.  To Report a Student Absent or Arriving More Than Ten Minutes Late To School

If a student is absent for the entire day or will arrive more than 10 minutes late to school, a parent or legal guardian must call the Attendance Line before 3:00 p.m. at 480-706-7906.

Press option #2 to report a freshman or a sophomore, press option #3 to report a junior or a senior each day the student is absent or the absence will be labeled unexcused.  Press option #4 if you have an attendance question and someone will return your call.  Please leave the following information:

1.  Student’s name – please spell the first and last name clearly.

2.  Student’s ID number.

3.  Identify your relationship to the student.

4.  Date(s) of the absence and if the student will arrive late, the

     approximate time the student will arrive on campus.

REMINDER:  NOTES ARE NOT ACCEPTED FOR AN ABSENCE OR LATE ARRIVAL.  THIS INCLUDES NOTES FROM DOCTORS FOR APPOINTMENTS.

IMPORTANT:  PARENTS GOING OUT OF TOWN AND LEAVING STUDENTS IN THE CARE OF A DESIGNATED ADULT, MUST PROVIDE THE FRONT OFFICE WITH A NOTARIZED AUTHORIZATION.
· Parents are called daily for unexcused absences. Parents will be mailed a letter on the student’s fourth and eighth total absences in class.

· A doctor’s statement may be required for an extended illness.

· On the 11th absence (in any one class), students may be in jeopardy of losing credit for that class.

· Teachers will allow excused students the number of days absent to make up the work when they return. Please Note: exceptions may be made for certain projects as stated in a department’s policies and procedures. Unexcused students will be held accountable for work missed when they return, but they may not receive credit for the work.

· Students who are marked absent/tardy in a class because they are seeing an administrator or counselor need to show the teacher a pass so the attendance record can be corrected. It is the student’s responsibility to see that the teacher makes the correction.

· Students are accountable for their absences and are urged to keep record of their attendance.

· Students will NOT be issued a pass to leave class during the first ten minutes. This is to eliminate excessive tardies and unexcused absences.
· Students cannot be excused by parent from class to go to the library or any other class.
Note:  Students are not to be picked up curbside on Frye Road, 32nd Street, Liberty Lane, or any of our parking lots.  Parent/legal guardian must come to the front office and sign student out.

ATTENDANCE DEFINITIONS

Tardy  - A student is tardy when he/she reports to class after the tardy bell, but no more than (10) minutes late. NOTE: DVHS considers three (3) tardies excessive.  All additional tardies will result in referrals.

Absence  - A student who arrives more than (10) minutes late is considered absent. 

Excused Absence  - An absence is excused if a parent or guardian notifies the school. The reason for the absence must be given.

Unexcused Absence  - Any absence that is not excused by a parent/legal guardian.

School Related Absence  - If a student misses class to a pre-approved school related activity, it will not count as an absence.

Suspension  - The days of suspension do not count as absences for attendance policy.  Please note:  Homework requests will be made to students’ teachers for suspensions beyond three days.
